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«Advanced Microsoft Office»

Microsoft Excel, PowerPoint, Word
Aiapkeia NMpoypapuaTog: 32 MPEeG

AneguBUveTar:
o ZTeAExn Emixsipriocwv

o TwANTEG

e ZTeAExn Oikovouikwv AleuBuvoswv & AoyioTnpiwv
e  Emixeipnuarieg

e  EAelBepouc EnayyeApaTieg

e  JUPBOUAOI EEUNNPETNONG NEAQTWV

e  TexvikoUg AleuBuvTEg (IT Managers, CTO's)

e 3TeAéxn A/vong MNpounBeinv

e >TeAéxn Alaxeipiong MapayyeAiov & MeTa@opwyv

Eionynrtpia: Bépyn A@poditn | Motonoinuevn EionynTtpia Microsoft Trainer kai Ms

Office specialist.
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Advanced Microsoft Excel

Zkonog Mpoypauparog:

O1 ouppEeTEXOVTEC Ba €ival og B€on WUETA KAl TV ANOKTNON NPOXWPNHEVWY YVWOOewV Excel,
va au&noouv Katakopugpa TNV nNapaywyikoTnTa Toug, Kabwg Kal va eE0IKOVOUNTouUV

noAUTIHO XpOVO OTa Kabnuepiva pyaciakda Toug Project.

E&e18ikeuon ZuvapTnosmv

e >uvaptnoeic avapopdc (VLookup, HLookup, Index, Match, Choose)

e Noyikéc ZuvapThoeig (IF-OR-AND)

e OIKOVOUIKEG ZuvapTnoeig PMT PPMT, IPMT

e >TaTioTIKEG ouvapTnoeic (Count, Counta, Countif, Average, Averageif)

e >uvaptnoeic Excel (Sumlfs, Countlfs, Iferror)

e >uvapTnoeic diaxeipiong nuepopnviwyv (Date, Eomonth, Days, Weekday)
e AAAEG xprioidec ocuvapTtnoeic (Sumproduct, SubTotal, Sumif)

e KabBopiopog ovoudTwy yia TNV Xprion ocuvapThoEwyV

e Néeg ouvapTroeig Excel 365 (Ifs, Xlookup)

AvalAuon YnoOéoswv

e T[ivakac AedOUEVWYV MIAG HETABANTNG
e T[ivakac Asdouévwy dUO PETABANTWV
e Sevdpia Scenario manager

e Avalntnon =toxou Goal Seek

e EniAuon - Solver

SUYKEVTPWTIKOI Nivakeg — Pivot Tables

e Anuioupyia ouyKevTpwTIKOU Nivaka
e AAAayn otn J14Ta&n oUYKEVTPWTIKOU nivaka

e Anuioupyia cUYKeVTpwTIKOU ypagruaToc — Pivot Chart

EXPAND
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AuToparTonoinon epyaciov

e KaTaypa@n YakpoevToAnc - Macros
e AvaBeon NANKTPWY CUVTOUEUCNG OE HAKPOEVTOAN
e AVTIOTOIXION NAKPOEVTOANG OE KOUWMI

e AOQAAEIQ HAKPOEVTOAWV
'AAAeG AsiToupyieg

e Anuioupyia kavovwv enikUpwong dedopevwy - Data Validation
e [pooTacia @UAAou kal BIBAiou epyaaciag

e Eioaywyn & pHeETAOXNMATIOHOG JEDONEVWY AMO APXEIO KEIPNEVOU

©OEMATOAOTIIA

Advanced Microsoft Word

Zkonog Mpoypauparog:

H E@apuoyn NpoxwpnHEVWVY TEXVIKWV HOPQOMNoinong napaypa®wy, KEIPEVOU, OTNA®WV Kdal
nivaka, JETATPONM KEIYEVOU OE Nivaka Kal avTioTpopd, UNOCNHEIWOEIG, ONUEINTEIC TEAOUG,
AeCAvTEeG, NivaKeG NEPIEXOMEVWY, EUPETHPIA, avagopeg, dnuioupyia nediwv, QOpHW®YV,
npoTuNwy, dnuioupyia Kal Xprnon HAaKpOEVTOAWY, MPOXWPNHEVEC TEXVIKEG OUYXWVEUONG
aAAnAoypagiag, xpnon AsiIToupyi®ov oUvOeong Kal evowuaTwong dedopevwy, avabewpnon,
KOIVRy Xpnon eyypagwv, npwTeUovTa Kdl OsuTepelovTa &yypaga, udaTtoypd@phuara,

evoTNTEG, KEPAAIdEC Kal unooéAida.

Mop@onoinon eyypagpou
e [Mapanouneg

e EIKOVEC Kal oxnuarta

e NelavTeg

e YNOONUEIWOEIG

e Avagopeg

EXPAND

o A
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e >xnuarta kai udaToypagnuara
e Ke@aAideg kal unoceAida
e Epyaocia pe npwTelov Kal deuTeEpEUOVTA £yypaAPa

e [Mpooapuoyn nepiBaAAovTog epyaaiag

Suyxwveuon aAAnAoypaiag
e Anuioupyia Bacikou gyypagpou
e Anpioupyia apxeiou dedopEVWV
e Anuioupyia eTikeTwv aAAnAoypagiag
e Anpioupyia ¢opuag eNoToAwv

Mivakeg
e Ta&ivounon
e YroAoyIopOG OeOOHEVWYV

e Eicaywyn nivaka ano Excel

Frpapnuara
e Anuioupyia kal Tpononoinon ypa@nuaTog
e Eicaywyn dedouévwv o€ ypa@nua

EupeTnpia kai Mivakeg
e Anuioupyia Mivaka MepiexopEvwv
e Anuioupyia Eupernpiou

e Anuioupyia Mivaka Eikovwv

MakpoO&eVTOAEG
e KaTtaypaon, d16pbwaon Kal EKTEAETN EVTOARG

e AvTIypa®r, HETOVOUACia Kal diaypagr YAKPOEVTOANG

dOopueG kal NMpooTacia Eyypagou
e Anuioupyia kal Tpononoinon eopuag

e E@appoyn kwdikoU npooTaciag oTo £yypagpo

EXPAND
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Microsoft PowerPoint

Zkonog Mpoypauparog:

O1 XproTeG nou dev JIaBETOUV IBIAITEPEC YVWOEIG OXETIKEC ME TIC Mapouoiacelc aAAd Kal o€
€EOIKEIWHPEVOUG XPNOTEC NMou BEAoUV va BEATIWOOUV TIG YVWOEIG KAl OEEIOTNTEC TOUC WOTE
va eKPeTAAAgUOVTAl anoTeEAEOUATIKOTEPA TIC dUVATOTNTEG KAl TA XAPAKTNPIOTIKA TNG

Epapuoyng Napoucidosewv MS PowerPoint.

e Baoikég AeiToupyieg & MNepiIBaAAov epapHoOYG NAPOUTIACEDV
o XeIpIOWOG NapousIacewyV
o Anuioupyia, avolyua, KAgioipo, AnoBrnkeuon napouaciaong
o AnoBnrkeuon napouaiaong Pe d1IaPopeTikO TUNOU rf)/kKal o€ dIaPopETIKA BEan/ n/kai Ne
OIaOPETIKO OVoua
o EvaAAayn peTa&l avoiXTwv Napouciagewy
o Anuioupyia véou npoTunou
e MepiBaAAov TNG EQAPHOYNG NAPOUCIATEWV
o Epodavion kai andékpuyn ypappwVv epyaisiov
o EvaAAiayn peta&l Twv diabeoipwv npoBoAwv napouaiaong
o PuUBuion nocooToU peyeBuvong opikpuvong npoBoAng (Zoup)
o Tvwon Tou Tponou puUBMIONG Bacikwv enmAoywv TnG epappoyng: Kabopiopog
NPOENIAEYHEVOU (pAKEAOU Yia AVOlyHad anoBrKeuon NApousIagswy, OVouad Xpron
e BononTtikég AsiToupyieg
o Xpnon Twv dIaBEoigwV AsIToupyinv Bonbesiac TG Epapuoyng
o Epoavion kai andékpuyn TwV YPAPN®V Epyaisiwv
o XpAon Tng avaipeong kal TG enavagopag
o OpBoypa@Ikog EAEYXOC TOU KEIPEVOU
e 2xediaon napouciaong
o [pdTuna oxediaong kai Ynodeiypa diapaveiwv
o E@appoyn npotunou oxediaong o€ pia napouaciacn
o FEioaywyn, analoipry €ikOvag, ETOIHWV  YPAPIK®Y,

avTIKEIJEVOU oxediaonc oTo unodelyuad dlapaveiwv

EXPAND
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o [lpooBnkn Kelyevou, apibunonc, nuepounviac unoogAidou dilapaveinyv

o Epo@dvion, andékpuywn dia@aveinv napouaiaong

o Eloaywyr diapaveimv and aAAn napouaciaon

o Eloaywyr apxeiou eneEepyaociac KEIPEVOU OE Wia napouaiaon

o PUBuION TOU @OVTOU TWV OIAPAVEIOV XPNOIMOMOIOMVTAC MPOXWPNHEVEG TEXVIKEG
(01aBadpion, uen, LOTIRO, EPE YENIoOPATOG)

Ene&epyaocia kKeigévou, EIKOVWV Kal AVTIKEIHEVOV

o EneEepyacia - Mopgponoinon KelyEvou

o Eloaywyr keipévou og d1aQAveld, 0 ONUEIWOEIC OMIANTI

o A1d6pBwaon, analoiPpr| KEIPYEVOU

o Autopatn evaiiayn nefwv Ke@ahaiwv o€ KEiyevo

o Tpononoinon oTUA KOUKKIdwYV, apidunong Aiotag

o PUBuIon anooTdocewv ypaupwy o€ AioTa KeIJEVOU HE apiBunon rj KOukkKideg

o Eioaywyn sikovag and apyeio, €Toigou ypagikoU and Tn cuAAoyn Tng e@apuoyng orn
dlapaveia

o AAAayn Pey€Bouc eIkOVWY, YPAPIKOV

o 2xediaon avTikeigévwov and Ta diabeoipya epyaleia Tng epappoyng (Fpappeg, BEAN,
opBoywvia, KUKAoI, EAAEiYEIC, NnAaigia KEINEVOU KAM)

o Mop@onoinon avTIKEINEVWY oXediaonG: XpWHA YENIONATOC, XpWHA, NAXOC KAl OTUA
nepIypaPpaToc, epapuoyn okiaong

o [epioTpo®r), avacTpo@n avTIKEIJEVWY oXediaong

MpoBoAn napouciaong Kai EKTUNWOEIG

o EnaU&non napouciaong

o E@appoyn g kivnonc os keipyevo, eikdveg an' Ta diabEaiya TG EPAPPOYNG

o [pooBnkn @€ evaAlayncg HeTa&l Twv d1aPpaveiwyv Tng

napouaiaong

Yo URSK] L LS
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Hpepopnvieg & 'Qpeg
YAonoinong: o

KooTog Webinar:

Tpitn, 21 Iavouapiog 2025| 17:30 - 21:30
MéunTn, 23 Iavoudpiog 2025| 17:30 - 21:30
TpiTn, 28 Iavouapiog 2025| 17:30 - 21:30
TpiTn, 4 ®eBpoudpiog 2025| 17:30 - 21:30
MéunTn, 6 PeBpoudpiog 2025| 17:30 - 21:30
AguTtépa, 10 deBpoudapiog 2025| 17:30 - 21:30
Teraptn, 12 deBpoudpiog 2025| 17:30 - 21:30
AguTtépa, 17 deBpoudapiog 2025| 17:30 - 21:30

250,00€

Epsilon Net A.E pe apiOuo N.E.MH. 38383705000
NMAnpo@opieg — Eyypagég: 211 500 7000 & 231 098 1700

E mail: info@epsilontraining.gr
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