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«Advanced Microsoft Office»

Microsoft Excel, Word, PowerPoint
Aiapkeia NMpoypapparog: 32 MPEG

Angu@uveTai:
e >TeAEXN Enixelpiocwv

e TMwANTEC

o ZTeAExn Oikovouikwv AleuBuvoswv & AoyioTnpiwv
e  Emixeipnuarieg

e  EAelBepouc EnayyeApaTieg

e  ZUMPBOUAOI EEUNNPETNONG NEAATWV

e  TexvikoUg AleuBuvTeg (IT Managers, CTO's)

e 3TeAéxn A/vong MpounBeinv

e XTeAéxn Alaxeipiong MapayyeAiov & MeTa@opwv

Eionynrtpia: Bépyn A@poditn | Motonoinuevn EionynTtpia Microsoft Trainer kai Ms

Office specialist.
2T0X0G EKNaIdeuTIKOU MpoypaupaTog:

To npdypappa £xel WG OTOXO va avanTUEel kal va evOUuvapwoel TIC JeEIOTNTEC TWV
OUMMETEXOVTWV OTN XPAON MPONYHEVMV AEITOUPYIMV TWV £QPapHOYywV Microsoft
Excel, Word ka1 PowerPoint, nap&xovrac Ta anapaitnTta podia yia:

e AUEnON TNG NAPAYMYIKOTNTAG HECW TNG €EOIKEIWONG PE QUTOMUATOMOINUEVEG

01adIkaoieg, ONWG HAKPOEVTOAEC, €pyaAegia avaAuong dedopévwy Kal dnuioupyia

OUVAHIK®OV MIVAKWV.
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AnoTeAsopaTikn diaxeipion kal napouciaocn 8e3O0HEVMWYV, HEOW TNG a&lonoinong
oUvBeTWV ouvapTnoswy, pivot tables, oevapiwv kal epyaieiov npoBAewng oTo

Excel, ue e(papHOYEC OE OIKOVOUIKEG, EMMOPIKEC KAl DIOIKNTIKEG OpaCcTNPIOTNTEG.

Angioupyia EenayyeAHATIKOV Eyypapwv kKal @oppwv oto Word, nou
unooTnpidouv KaBnUeEPIVEG epyaciec onw¢ cupBoAala, ¢Opueg, aAAnloypapia,
ava@opEC Kal Napouacidoelc ETAIPIKAG TAUTOTATACG, HE XPrON NPONYHEVWV €pYAAgiwyV

Mopponoinong, Nivakeg NEPIEXOUEVWY, EUPETNPIA KAl POPUEC PE NPOCTACIA.

AvanTtuin SUVAMIK®OV Kdl OTOXEUHMEVMV NMAPOUCIACEWV OTo PowerPoint, pe
Xpnon dounuévwyv NpoTunwy, NOAUPECWY, animation kal ypaQikwv epyaieiowv, nou
avTanokpivovTtal og €TAipikd NPOTUNA KAl €vIOXUOUV TNV ANOTEAECUATIKOTNTA TNG

NPOQOPIKNG ENIKOIVWVIAG.

A&ionoinon Twv duvaToTATWV TWV Microsoft eppappoymv oTo GUVOAO TOUG,
ME €ugacn oTn JIaAEITOUPYIKOTNTA UETAEU Excel-Word-PowerPoint, aTnv gicaywyn
Kal evOWPATwon OedopévwVv Kal oTn Onuioupyia OUVOEDEPEVWY KAl GUVEKTIKWOV

ETAIPIKWV APXEIWV.

Me TNV oAOKARPWGON TOU NPOYPAHNHATOG, Ol CUHHETEXOVTEG 6a pnopouv:

Na epapuolouv NPOXWPNHEVEG TEXVIKEG avaAuong kal enegepyaciag

dedopEvmyV e Xpron Excel.

Na dnuioupyolv nARPWG SopnMEVA enayyeAHATIKG £yypaga kal nportuna

gpyaciag oto Word.

Na oxedidlouv NPOCEYHEVEG, AEITOUPYIKEG KAl EVTUNWOIAKEG NAPOUCIACEIG

oto PowerPoint.

Na epyalovTal nio ypRyopa, opyavewpEva Kdl anodoTika, nepiopifovrac Ta Aaén

Kal auEavovTag Tov XpOVo Yia oucolaoTIKH epyaaia.

Na evioxUoouv TIC PYNPIAKEG TOUG OeEIOTNTEG KAl VA AMOKTAOOUV ONUAvTiko
avTaywvioTikO MNAEOVEKTNUA OTO  EMNAYYEAMATIKO  TOUG

nepiBaiiov.
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Advanced Microsoft Excel

Zkonog Mpoypauparog:

O1 ouppEeTEXOVTEC Ba €ival og B€on WUETA KAl TV ANOKTNON NPOXWPNHEVWY YVWOOewV Excel,

va au&noouv KaTtakopugpa TNV NapaywyikoTnTa Toug, Kabwc Kal va €E0IKOVOUNToUV

noAUTIHO XpOVO OTa Kabnuepiva pyaciakda Toug Project.

E&e18ikeuon ZuvapTnosmv

>uvaptnoeic avapopdc (VLookup, HLookup, Index, Match, Choose)
Noyikég ZuvapTnoeic (IF-OR-AND)

OIKOVOUIKEG ZuvapTnoeig PMT PPMT, IPMT

>TaTioTikég ouvapTnoeic (Count, Counta, Countif, Average, Averageif)
>uvaptnoeic Excel (Sumlfs, Countlfs, Iferror)

>uvapTnoeig diaxeipiong nuepopnviwy (Date, Eomonth, Days, Weekday)
AAAEG xpnaiPeg ouvapTioelig (Sumproduct, SubTotal, Sumif)
KaBopiopdg ovoudTwy yia TNV Xprion ouvapTnoswy

Néeg ouvapThoeic Excel 365 (Ifs, Xlookup)

AvalAuon YnoOéoswv

Mivakag AedopEVWVY HIag METABANTAC
Mivakag Aedopévwv dUo PETABANTWV
Zevapla Scenario manager
AvalATnon =Toxou Goal Seek

EniAuon - Solver

SUYKEVTPWTIKOI Nivakeg — Pivot Tables

Anuioupyia ouyKevTpwTIKoU Nivaka
AAAayn otn di1dTagn ouyKevTPWTIKOU nivaka

Anuioupyia ocuykevTpwTikoU ypagnuatoc — Pivot Chart

EXPAND
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AuToparTonoinon epyaciov

e KaTtaypagr HakpoevToANncG - Macros
e AvaBeon NANKTPWV CUVTOUEUONG OE MAKPOEVTOAN
e AvTIOTOIXION HAKPOEVTOANG O€ KOUWNI

e AOQAAEIO HAKPOEVTOAWV
'AAAeG AsiToupyieg

e Anuioupyia kavovwv enikUpwong dedopevwy - Data Validation
e [pooTacia @UAAou kal BIBAiou epyaaciag

e Eloaywyn & PHETAOXNHUATIONOC OEQONEVWY AMNO APXEIO KEINEVOU

OEMATOAOIIA

Advanced Microsoft Word

Zkonog Mpoypauparog:

H E@apuoyn NpoxwpnHEVWVY TEXVIKWV HOPQOMNoinong napaypa®wy, KEIPEVOU, OTNA®WV Kdal
nivaka, JETATPONM KEIYEVOU OE Nivaka Kal avTioTpopd, UNOCNHEIWOEIG, ONUEINTEIC TEAOUG,
AeCAVTEG, NIVAKEC NEPIEXOHUEVWYV, EUPETNPIA, ava@opeg, Onuioupyia nediwv, QOpHwYV,
npoTuNwy, dnuioupyia Kal Xprnon HAaKpOEVTOAWY, MPOXWPNHEVEC TEXVIKEG OUYXWVEUONG
aAAnAoypagiag, xpnon AsiIToupyi®ov oUvOeong Kal evowuaTwong dedopevwy, avabewpnon,
KOIVRy Xpnon eyypagwv, npwTeUovTa Kdl OsuTepelovTa &yypaga, udaTtoypd@phuara,

evoTNTEG, KEPAAIDEC Kal unoggAida.

Mop@onoinon eyypagpou
e [Mapanouneg

e Eikbvec kal oxnuarta

o NelavTeg

e YNOONUEIWOEIG

e AvVaQOpEC

o STAAEC EXPAND

e SKILLS




% EPSILON
TRAINING

MEMBER OF EPSILONNET GROUP OF CO

e >xnuarta kai udaToypagnuara
e Ke@aAideg kal unoceAida
e Epyaocia pe npwTelov Kal deuTeEpEUOVTA £yypaAPa

e [Mpooapuoyn nepiBaAAovTog epyaaiag

Suyxwveuon aAAnAoypaiag
e Anuioupyia Bacikou gyypagpou
e Anpioupyia apxeiou dedopEVWV
e Anuioupyia eTikeTwv aAAnAoypagiag
e Anpioupyia ¢opuag eNoToAwv

Mivakeg
e Ta&ivounon
e YroAoyIopOG OeOOHEVWYV

e Eicaywyn nivaka ano Excel

Frpapnuara
e Anuioupyia kal Tpononoinon ypapnuaTog
e Eicaywyn dedouévwv o€ ypa@nua

EupeTnpia kai Mivakeg
e Anuioupyia Mivaka MepiexopEvwv
e Anuioupyia Eupernpiou

e Anuioupyia Mivaka Eikovwv

MakpoO&eVTOAEG
e KaTtaypaon, d16pbwaon Kal EKTEAETN EVTOARG

e AvTIypa®r, HETOVOUACia Kal diaypagr YAKPOEVTOANG

dOopueG kal NMpooTacia Eyypagou
e Anuioupyia kal Tpononoinon eopuag

e E@appoyn kwdikoU npooTaciag oTo £yypagpo

EXPAND
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Microsoft PowerPoint

Zkonog Mpoypauparog:

O1 XproTeG nou dev JIaBETOUV IBIAITEPEC YVWOEIG OXETIKEC ME TIC Mapouoiacelc aAAd Kal o€
€EOIKEIWHPEVOUG XPNOTEC NMou BEAoUV va BEATIWOOUV TIG YVWOEIG KAl OEEIOTNTEC TOUC WOTE
va eKPeTAAAgUOVTAl anoTeEAEOUATIKOTEPA TIC dUVATOTNTEG KAl TA XAPAKTNPIOTIKA TNG

Epapuoyng Napoucidosewv MS PowerPoint.

e Baoikég AeiToupyieg & MNepiIBaAAov epapHoOYG NAPOUTIACEDV
o XeIpIOWOG NapousIacewyV
o Anuioupyia, avolyua, KAgioipo, AnoBrnkeuon napouaciaong
o AnoBnrkeuon napouaiaong Pe d1IaPopeTikO TUNOU rf)/kKal o€ dIaPopETIKA BEan/ n/kai Ne
OIaOPETIKO OVoua
o EvaAAayn peTa&l avoiXTwv Napouciagewy
o Anuioupyia véou npoTunou
e MepiBaAAov TNG EQAPHOYNG NAPOUCIATEWV
o Epodavion kai andékpuyn ypappwVv epyaisiov
o EvaAAiayn peta&l Twv diabeoipwv npoBoAwv napouaiaong
o PuUBuion nocooToU peyeBuvong opikpuvong npoBoAng (Zoup)
o Tvwon Tou Tponou puUBMIONG Bacikwv enmAoywv TnG epappoyng: Kabopiopog
NPOENIAEYHEVOU (pAKEAOU Yia AVOlyHad anoBrKeuon NApousIagswy, OVouad Xpron
e BononTtikég AsiToupyieg
o Xpnon Twv dIaBEoigwV AsIToupyinv Bonbesiac TG Epapuoyng
o Epoavion kai andékpuyn TwV YPAPN®V Epyaisiwv
o XpAon Tng avaipeong kal TG enavagopag
o OpBoypa@Ikog EAEYXOC TOU KEIPEVOU
e 2xediaon napouciaong
o [pdTuna oxediaong kai Ynodeiypa diapaveiwv
o E@appoyn npotunou oxediaong o€ pia napouaciacn
o FEioaywyn, analoipry €ikOvag, ETOIHWV  YPAPIK®Y,

avTIKEIJEVOU oxediaonc oTo unodelyuad dlapaveiwv
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Mpoodnkn KeigEvou, apiBunong, NUeEpoUNViac unocEAIdou diapaveiwy

Epgavion, andékpuywn dia@aveimv napouasiaong

Eiocaywyn diagaveiov anoé adAAn napouaciaon

Eicaywyn apxeiou ene€epyaoiac keiyévou o pia napouaiaon

PUBuIOn Tou @OVTOU Twv OlA@AVEIOV XPNOIMOMOIOMVTAG MPOXWPNHEVEG TEXVIKEG

(01aBadpion, uen, LOTIRO, EPE YENIoOPATOG)

o Ene&epyaocia keipévou, EIKOVWV Kdl AVTIKEIHEVOV

o

o

Enegepyacia - Mop@onoinon Keiyévou

Eiocaywyn KelgEvou o€ d1apAaveld, 0 ONUEIMOEIG OMIANTA

AI6pBwaon, anaAoipn KEIPEVOU

AuTopaTtn evaiiayn nelwv Ke@aiaiwv o Keiyevo

Tpononoinon oTUA KOUKKIdwYV, apiunong Aiotag

PUBUION anooTAcEwY YPAUH®Y O AiOTa KEIPEVOU HPE apiOunon | KOUKKIOEC
Eicaywyn eikdvac ano apxeio, EToigou ypa®ikoU ano Tn cuAAoyr TNG EQApPoyncg otn
dlapaveia

AAAayr HEYEBOUC EIKOVWYV, YPAPIK®OV

>xediaon avTikEIyEvwY ano Ta diabEoiya epyaAeia Tng epappoyng (Fpappeg, BEAN,
opBoywvia, KUKAoI, EAAEiYEIC, NnAaigia KEINEVOU KAM)

Mop@onoinon avTIKEINEVWY oXediaong: XpWwHa YENIONATOC, XpWHA, NAXOC KAl OTUA
nepIypaPpaToc, epapuoyn okiaong

MeploTpo®r, avacTpoPr avTIKEINEVWY oXediaong

e [MMpoBoAn napouciaong Kal EKTUNWOEIG

o

Enau&non napouaciaong
Epappoyn @€ kivnong os Keigyevo, €ikovec an' Ta d1ab&aiya TNG EQapHUoyng
Mpoodnkn @& evaAlayng HETA&U Twv diapaveiwv TG

napouaiaong
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e Teraprn, 8 OkT®WRPIOG 2025 | 17:30 - 21:30
e AsuTépa, 13 OkTORPIOG 2025 | 17:30 - 21:30
e TeTapTn, 15 OKTOBRPIOG 2025 | 17:30 — 21:30
Huspopnvieg & 'Qpec e AceuTtépa, 20 OkT®PRPIOG 2025 | 17:30 - 21:30
YAonoinong: e TeT@pTn, 22 OKTOPRPIOG 2025 | 17:30 — 21:30
e MNMépntn, 23 OkTWRPIOG 2025 | 17:30 - 21:30
e MNMépntn, 30 OkTWRPIOG 2025 | 17:30 - 21:30
o Tpitn, 4 NoéuBpiog 2025 | 17:30 - 21:30

KooTog Webinar: 250,00€

Epsilon Net A.E pe apiOuo N.E.MH. 38383705000
NMAnpo@opieg — Eyypagég: 211 500 7000 & 231 098 1700
E mail: info@epsilontraining.gr
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