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«Beginning Microsoft Excel»

Aiapkeia ZeHiIvapiou: 8 WPeG

AnguBuveTai:

To EknaideuTiko Mpoypapua, ansubuveTal o apXdapioug XeIpIoTeG H/Y nou enmiBupouv va
anokKTrnoouv Bacikeg yvwoelg Tou Microsoft Excel.

Eionynrpia:
Katoavn Kopiva | IT professional - TMoTtonoinuevn Microsoft Excel Expert,

ME MEYAAN enayyeAPATIKn Kal OI0AKTIKN €UNEIpia.

OEMATOAOTIIA

Zkonog MpoypaupaTog:

To npoéypapua Excel gival éva npoypappa Onuioupyiag AoyioTIKOV QUAA®V HE TO onoio
HMMopoUle €UKOAA va dnuioupyoUle nivakeg, va ene&epyaldpaote Ta dedopéva Pag Pe TNV
XPnon anAwv aAAd kai nio noAUNAoKwY TUNWV KAl guvapTnoewy, va dnuioupyoUHE YPAPIKEG
napaocTacsl Twv OedOHEVWV Kal va kataxwpoupe Oedopéva ot anAég Aioregc. Ol
OUMUETEXOVTEC Ba eival oe B€on WPeTd kal TNV andkTnon Twv Bacikwv yvwoewv Excel, va

kavouv owaoTn dlaxeipion OedOUEVWV.
Lesson 1: ‘Evap&n kai nepiBaAAov eQapHoyng

e To nepIBAAAOV TNG EPAPHOYAC

e Anuioupyia BiIBAiou gpyaaciag

e Eioaywyn kal EneEepyaoia Asdopévwv
e AnoBrikeuon apxeiou

e Xpnon Tng Bondeiag
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Lesson 2: TUnol kai ZUVAPTROEIG

e Anuioupyia TUNOU YIa €KTEAECT UMOAOYIOH®V
e Eioaywyn Baoikwv cuvapthoewv (SUM, Average, Max, Min, Count, Counta)
e T[paypaTtonoinon Aoyikwv eAeyxwv (ouvaptnon IF)

e Ene&epyaocia ouvapTnoswv
Lesson 3: Eng&epyacia QUAA®V AeSOHEVOV

e Eicaywyn, diaypa@n KeEAI®WV, YPAHU®V, OTNA®V
e AvalnTnon kai AvTikataoTaon TIHWV
e A\EITOUPYIEC CUPNANPWONG TIHWV

e OpBoypa®IkOC KAl OUVTAKTIKOG EAEYXOG
Lesson 4: Mopgonoinon Ag30opEVHOV

e E@appoyn kal kabopiopuoc Tunou AsdopeEVmV

e Enekepyaoia ypappaTooeipdg

e Elcaywyr NEPIYPAPNATWV KAl XPWHATWY O0TA KEAIG
e >TOiXION O£OONEVWV

e JUYXWVEUON KEAIDV

e Anuioupyia npoTUunwv
Lesson 5: EKTUN®WON AedopEvV

e AlguOpPwon oeAidwV eKTUNWONG

e Méyebocg, NnpooavaToAIouOg, nepiBwpla aeAidag
e KAipaka ekTUNwong

e Ke@paAideg kal unooeAida

e EnavaAnyn ypapu®v oTIG OeAIDEG EKTUNWONG

e ExkTUNWON QUAAWV €pyaaiag

EXPAND

vour SKILLS
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